
4 Steps to Getting an Internship Started

1

Identify the Site Supervisor, the
 person at the company/organization who will directly 

train and supervise the intern.

2

Develop a job description, including potential projects and 
responsibilities.

3

Review criteria for approving an internship.

4

Need more information?
Contact Chris Turntine, Associate Director Employer 
Services & Campus Planning, turntine@sdsu.edu or 

619.594.4382

https://newscenter.sdsu.edu/student_affairs/career/internshipcriteria.aspx?

